
 
 
 
Pos ition:  Bus ines s  Advis or 
Organization:  J ewis h Family & Career Services  
Reports  to: Director of J FCS Navigate 
Pos ition Type: Full Time 
FLSA Status : Exempt  
Location:  Louis ville, Kentucky 
Webs ite :  www.jfcs louisville .org 
Salary Range: $35,000-$40,000 
 

Pleas e submit cover letter and resume to jobs@jfcs louisville .org 
 
J ewish Family & Career Services  expands  poss ibilities  for each pers on and every family to meet 
life’s  challenges  with confidence. We are guided by our J ewish values  to ensure all in Greater 
Louisville live with dignity and purpos e. Our core s ervice areas  include Career Services , Couns eling 
Services , Family Strengthening, J ewish Life, Klein Older Adult Services , and J FCS Navigate.  
 
Our Values    

• Kavod: Res pect for the undeniable humanity of each person. 
• Chesed: Actions  rooted in compass ion and empathy. 
• Kehilah: Connections  that s trengthen individuals  and build community. 
• Tzedek: Advocacy that fos ters  fa irnes s  and equity. 
• Avodah: Service to others  that has  the power to repair our world. 

 
Duties  and Respons ibilities  
J FCS is  s eeking a Bus ines s  Advisor who will provide bus ines s  development as s is tance and 
marketing tra ining to aspiring entrepreneurs  in targeted population groups  to s tart, grow and 
expand their bus ines s  ventures .  Primary focus  will be to provide s upport s ervices  and s trengthen 
s kill s ets  through individual and group as s is tance with bus ines s  plans , marketing s trategies , 
indus try research, financial forecas ting, and operational planning. The Bus ines s  Advis or will s erve 
on the J FCS Navigate team and will report to the Director of J FCS Navigate. 
 
The Bus ines s  Advis or will manage clients / entrepreneurs  to become ready for bus ines s  financing 
through preparation of microlending applications  and bus ines s  modeling approaches . Through 
thes e program and training initia tives , the Bus ines s  Advisor will cultivate long-term relationships  
with the new entrepreneurs . The Bus ines s  Advisor will develop bus ines s  tra ining programs , 
including clas ses  and workshops  for small bus ines s  owners  to help guide their pathway to 
economic self-s ufficiency. As  part of the J FCS Navigate team, the Bus ines s  Advisor will help create 
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and maintain external relations hips  with partner organizations  and community leaders  through 
outreach activities  and support s ervices  provided. 
 
Qualifications , Competencies  and Characteris tics  

● Undergraduate degree in bus ines s  adminis tration/ management, communications  and 
marketing or equivalent experience in a  related field preferred, or equivalent combination of 
education, tra ining, and experience 

● Previous  experience in microenterpris e development or operation of a  s mall bus ines s . 

● Ability to work flexible hours , including some evening and weekends . 

● A pas s ion for the J FCS vis ion, mis s ion and values  and a  des ire to help “repair the World” 
● Strong written and verbal communication s kills , including the ability to make pres entations  

and conduct engaging and interactive tra ining programs . 

● Experience with a  broad array of bus ines s  topics , to include bus ines s  management, 

promotional and brand marketing, and financial forecas ting/ planning.    

● Demons trated ability to analyze bus ines s  trends  and data to determine potentia l 

opportunities . 

● Excellent organizational s kills  and ability to prioritize and manage s hifting priorities . 

● Solid working knowledge of Microsoft applications . 

● Bilingual a  plus . 

● Adhere to s trict confidentia lity of cons tituent information 
● Effectively operate typical office equipment (telephone, computer, fax machine, copier, mail 

machine, etc.) 
● Other duties  as  as s igned 

 
Supervisory Respons ibility: None 
Travel Requirement: Occas ional local travel 
Pre-Employment Requirements : Satis factory completion of a pre-employment background check. 
 
J FCS welcomes  people with a  growth minds et to our team and in return offers  a  generous  and 
comprehens ive compens ation and benefits  package including paid annual leave and s ick time, 
medical and dental ins urance, 403B, life, short-term and long-term dis ability ins urance and 
generous  paid holidays . 
 
J ewish Family & Career Services  IS AN EQUAL OPPORTUNITY EMPLOYER and does  not 
dis criminate agains t any person or group of pers ons  on the grounds  of race, ethnicity, age, color, 
religion, s ex, national origin, s exual orientation, gender identity, veteran s ta tus  or phys ical or mental 
dis ability as  defined by Title VII of the Civil Rights  Act of 1964; 1991 Civil Rights  Act amendments ; 
The Americans  with Dis abilities  Act; the Age Dis crimination in Employment Act; the Kentucky Civil 



Rights  Act; or in any manner prohibited by the laws  of the United States , the Commonwealth of 
Kentucky, or local ordinance, in the recruitment, s election, promotion, evaluation or retention or any 
terms  and conditions  of employment for employees  or volunteers . 
 
The employee is  expected to adhere to a ll company policies  while employed.  Respons ibilities  and 
tas ks  outlined in this  document are not exhaus tive and may change as  determined by the needs  of 
the company. 
 
 


