




• Set standards for program performance, know details of program activities, and track

activity success.

Referrals -The Executive Director will: 

• Offer an on line platform that will provide a one-stop destination for questions interfaith

couples and families have.
• Maintain an active calendar of local options for interfaith couples and families, and links

to additional interfaith resources.
• Create and maintain a database for making referrals to local clergy, whether for life

cycle events, counseling, or one-on-one education opportunities.

Qualifications 

• Creative problem-solving skills.

• Strong organizational and record keeping skills.
• Charismatic personality and approachable demeanor.
• Must be able to interact with others in a non-judgmental manner.

• Must have a strong growth mindset and be able to collaborate well with others.

• Understanding of marketing, branding, and how to implement strategies to increase

awareness and relationships.
• Integrity in dealing with others, and the ability to learn from mistakes.
• Proven success in growing relationships with committee members, staff and

partners/collaborators.
• Well-developed communication skills to include writing, public speaking, and listening.

• Ability to plan an event, from start to finish, to include securing speakers and venues,

providing written and online materials, and assessing event success.
• Experience as a Jewish educator (preferred, but not mandatory), or related areas.

• A minimum of a bachelor's Degree in Communications, Education, Social Work, Jewish

Studies, or related areas.
• Well-developed computer and software skills to include Microsoft Office, Adobe, web

page building, and CRM software.

This position description is based upon material provided by JFGNO, an equal opportunity 

employer. 

Beginning salary is $55,000, with potential for annual growth. A generous benefits package 

includes health insurance, retirement and flexible benefits accounts, life insurance, and 

generous paid time off. 

To apply, please send a resume and cover letter to Michelle Neal, michelle@jewishnola.com. 

Mailing address is Jewish Federation of Greater New Orleans, 3747 West Esplanade, 

Metairie, LA 70002. Deadline for submission: July 30, 2020. 


